COVID-19 Vaccination Self-Declaration, Verification and Testing Process
Parkland College (“The College”) is implementing a COVID-19 Proof of Vaccination (POV) or Negative
Test requirement effective October 27, 2021 as outlined in the new OPR D-42 COVID-19 Proof of
Vaccination or Negative Testing Policy.
Personal health information collected through the COVID-19 Vaccination Self-Declaration process will
only be used for reporting purposes by employees who are responsible for collecting and using this
information. The confidentiality and privacy of personal health information will be respected and
protected at all times and in accordance with The Health Information Protection Act. COVID-19 vaccine
verification documentation will not be saved or stored.
Steps to self-declare COVID-19 vaccination status:
1. Individuals must self-declare their COVID-19 vaccination status beginning October 27, 2021. SelfDeclaration forms must be completed and returned by November 3, 2021.
2. The self-declaration step will be in place on an ongoing basis for new students and employees.
3. Individuals are considered fully vaccinated if they have received the required recommended
number of doses of a COVID-19 vaccine, or combination of COVID-19 vaccines, approved by
Health Canada; and 14 or more days have passed since the last of the recommended number of
required doses. Ensure that you are familiar with the terms and conditions of OPR D-42 Proof of
Vaccination or Negative Testing Policy.
4. Access the COVID-19 Vaccination Self-Declaration form provided to you by HR, Safety, your
supervisor, or your Program Chair / Manager.
5. Review the wording on the self-declaration and select the appropriate option.
6. Submit your online declaration. If you declare that you are fully vaccinated, you will be
contacted to provide verification of your proof of vaccination. (will go to right person)
7. If you have not self-declared “Yes, I have been fully vaccinated for COVID-19”, you must
complete weekly testing. Follow the instructions for testing below.
8. If you need to change your declaration after it has been submitted, please contact HR, Safety or
your Program Chair or Manager.
Steps to verify COVID-19 vaccination status:
1. Following self-declaration, a master list will be created for use exclusively by designated staff to
follow up with those in non-compliance of self-declaration (did not complete the declaration
form) and / or to identify those who require verification of vaccine status.
2. Designated staff will request / arrange visual verification of proof of vaccination. Visual
verification can be done in-person, on Teams or WebEx, visually or by screen share.
Documentation received by email, text or hardcopy will be immediately deleted/destroyed
following verification. Acceptable proof of a vaccination includes (a) Record from
MySaskHealthRecord, (b) wallet vaccination card (received at time of immunization) or
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(c) QR code (printed or on mobile using the Vax Verifier App).

3. Verification will include (a) verification that proof of vaccination meets the requirements above
and that the definition of fully- vaccinated status has been met (see self-declaration above).
4. The record of this step will include the name of the individual (collected from the selfdeclaration step), date of verification and name and/or initials of the verifier. No health records
or other documentation will be kept on file.
5. The verification step will be in place on an ongoing basis for newly vaccinated individuals and /
or individuals new to the college(s).
6. If / when required booster doses are implemented, the College will follow Saskatchewan Health
Authority and Health Canada guidance. The college will follow this same verification process for
future doses, if needed.
Steps to obtaining a COVID-19 test:
1. Individuals who are not fully vaccinated or choose not to disclose their COVID-19 vaccination
status will be required to undergo COVID-19 testing every seven (7) days beginning December
10, 2021.
2. Employees who require testing must arrange for the test during non-work hours. Students will
be able to access limited on-campus testing while supplies last and / or access testing from an
approved test provider paid for by the College until January 31, 2022. As applicable, on campus
testing will be scheduled according to academic timetables and support staff availability. When
available, on-campus testing will not be offered “on demand” and it is the responsibility of the
learner to ensure availability for the testing offered on a weekly basis.
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3. For employees, any costs associated with arranging for and taking a COVID-19 test are to be paid
by the employee, effective December 10, 2021. For students, any costs associated with
arranging for and taking a COVID-19 test are to be paid by the student, effective February 1,
2022. The list of labs offering testing is available on Saskatchewan.ca.
4. Testing service providers require a piece of provincial identification and a provincial health card
to provide services. Differences exist between testing sites so be sure to confirm by calling or
visiting the service provider’s website. Testing service providers may also have instructions
regarding where to wait when you arrive for your appointment. Testing service providers will
provide test results within their set amount of time. Some providers offer the choice of receiving
an electronic or paper copy of the test results. Some providers offer the option of having the
results sent directly to your manager/supervisor’s email address. Do NOT provide your
manager/supervisor’s email address. Below is a sample of a lab test document.

5. A test is valid for seven days from the date of testing.
6. Individuals are not required to provide a negative COVID-19 test result if they are on an
approved leave. Testing requirements will resume upon return.
7. Individuals who cannot be vaccinated due to a medical exemption must go through the medical
accommodation process with HR or Learner Services, however, the accommodation will include
participation in COVID-19 testing.
8. Individuals who answered ‘Yes’ in their Vaccine Status on the self-declaration, and who have
provided Proof of Vaccination, do not require testing.
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9. Individuals who have received their first dose but won’t be fully vaccinated by the effective date
as outlined in the policy will require short term testing.
10. Public Health advises that anyone who receives a presumptive positive test result or is
experiencing even mild symptoms of COVID-19 should call the HealthLine 811. Do not return to
campus until Public Health advises you may do so.
11. The college will not provide testing for individuals who are experiencing any COVID-19
symptoms. Stay home and call 811 for directions.
Steps to verify COVID-19 testing results:
1. At home, self-testing will not be accepted as proof of a negative test.
2. Individuals must produce proof of a negative test - an image, electronic or printed copy (to HR
for staff and to designated Learner Services or Safety staff for learners). A visual verification
can also be done through video conference (Teams or WebEx) visually or using screen share.
3. All testing information will be kept confidential and will only be accessed by designated
authorized employees.
4. Test documents will not be saved or stored. Tests will be destroyed in compliance with waste
disposal requirements.
Non-compliance:
1. While individual health information will not be kept on file, documentation regarding noncompliance may be kept in a separate, confidential file, in the unlikely event an individual
chooses to ignore the requirements of self-declaration, verification and / or testing process.
(**separate from file (staff / student)
2. Individuals who do not comply with OPR D-42 will be unable to enter a college facility until
satisfactorily meeting the requirements of the policy. HR / Safety will liaise with the individual
and appropriate department supervisor to determine next steps.
3. Remote working or learning will not be approved as a means of circumventing the requirements
of OPR D-42.
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